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Create your Optoma Account
1
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Scan the QR code to create
your account from your mobile
device OR tap “Sign in” to
enter your credentials
manually

1

Sign in with your Google,
Microsoft, or Apple Credentials

2

Follow the prompts to finalize
this process

3



Customize your Home Screen
2
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Press & hold the app or widget
to move, remove, or uninstall

1

To pin an app to the home
screen, tap & drag it onto the
home screen

2

To create a folder, tap and hold
your desired app, then drag it
on top of another app

3 T Teacher

Last, tap the refresh     circle
on your profile icon to save
your customizations

Next, tap your profile icon on
the login widget to open your
account settings. 

4

5 TT Teacher

Teacher



Last, tap the refresh     circle
on your profile icon to save
your customizations

Next, tap your profile icon on
the login widget to open your
account settings. 

TT

Change your Wallpaper
3
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Open the Settings      menu
from the side tool bar

1

Tap “Personalize,” then
“Wallpaper”

2

Choose one of the available
options or upload a custom
4K image or background.

3

4

Teacher

5

Teacher



Open the side toolbar and tap
the 3 dots at the bottom

Tap the      or       to add or
remove tools from the tool bar

Customize your Toolbar
4
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1

Tap the “Edit” button in the top
right corner

2

3



Open the Shortcut menu by
swiping up from the very
bottom of the screen OR tap
the 3 lines icon      in the side
tool bar

Adjust Volume & Brightness
5
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1

Adjust the Volume and
Brightness by dragging the
slider

2



Floating Menu Toolbar
6
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Home

Annotate

Whiteboard

Back

Settings

Recent Tasks

Open the Floating menu
toolbar by doing a 2-finger
press anywhere on the screen

1

To move the tool bar, tap the
center circle and drag to the
desired location

2



Open the side tool bar and tap
the camera       icon

Screen Recording
7
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1

Tap the settings icon to toggle
on your camera and adjust your
video resolution

2

Then, tap the red     button to
begin recording

3

To access your recordings, go
to the “Record” folder in the
File Manager

4



Alternatively, open the side
tool bar and tap the pencil
icon

To annotate over a website or
document, simply remove your
stylus from the quick launch
pen holder.

When finished, Save, Share
via QR code, Insert into a
Whiteboard file, or tap the
to close

Annotation Tool
8
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1

2

3



Tap the lock      icon in the side
tool bar

Screen Lock
9
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Tap the “Confirm” button to
set a screen lock

Choose a screen lock option
and follow the prompts to
complete setup

1

2

3



Gestures
10
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Tap “Gestures” on the
Personalize tab

Enable Gestures by tapping
the toggle switch

1

2

3

Open the Settings      menu
from the side tool bar

Choose a gesture and assign
a function

4



From the home screen, simply
remove the pen from the
quick-launch pen holder

Launch a Whiteboard Lesson
11
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Alternatively, choose the
Whiteboard icon from the side
tool bar or the app from the
home screen

The blank presentation is
selected by default, tap the
create button to open

1

2

3

To choose a background
template, tap “Create new
session.” Choose your template,
then tap “Create”

4



Then, tap the handwriting
recognition tool  

Handwriting Recognition
12
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Next, tap the selection     tool
and draw a circle around your
writing to select

1

2

3

Use the pencil tool to write
your desired text

Verify the correct spelling and
tap the       to confirm

4



Then, tap the formula
recognition tool      to convert

Math Recognition
13
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Next, tap the selection     tool
and draw a circle around your
writing to select

1

2

3

Use the pencil tool to write
your desired math problem



Tap the arrow    button on the
floating toolbar

Tap the media      icon

Insert a YouTube Video
14
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Choose YouTube or Google
image and begin your search

1

2

3

Select your desired image or
video and tap “Import”

4



Insert a Web Browser
15
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Tap the arrow button     on the
floating toolbar

Tap the browser      icon

Use the on-screen keyboard
to type your search terms or
web address

1

2

3



Select YOUR display from
the room list

Enter the 4-digit Login Code,
then tap “Join”

Casting your Laptop Screen
16
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From your computer, open the
Display Share application

1

2

3

Open Display Share by
tapping the app on the home
screen OR tapping the Display
Share icon in the side tool bar

4

My Panel

My Panel
MySchool

3161

My Panel

My Panel

Download
‌Instructions



My Panel

Casting Smart Controls
17
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Select YOUR display from the
list and tap “Start Broadcast”

Enter the 4-digit Login Code,
then tap “Join”

Open the Display Share app
on your mobile device.

1

2

3

Open Display Share by
tapping the app on the home
screen OR tapping the Display
Share icon in the side tool bar

4

My Panel
MySchool

3161

Tap “Smart Control” for
access to the Simulator, Touch
Pad, and Laser Pointer tools

5

Download
‌Instructions



Look for “Multi-Window
mode” on the “Personalize”
tab and toggle it on

Open the Settings      menu
from the side tool bar

Multi-Window Mode
18
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This will prompt your device
to restart. Confirm by tapping
the “Restart” button

1

2

3



Open the Shortcut menu by
swiping up from the very
bottom of the screen OR tap
the 3 lines icon      in the side
tool bar

Tap      to turn on “Touch” and
adjust size, sound, and position
as desired.
Note: USB-C or HDMI & USB touch cable required

Picture-in-Picture
19
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1

Tap “PIP mode” to open the
Picture-in-Picture window

2

Choose your desired input3

3



Caring for your Panel
20
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Need Assistance?

Karleen Vaughn, Ed.S.
Education Consultant

karleen.vaughn@optoma.com

Schedule Training

Technical Support
support@optoma.com

Submit a ticket
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mailto:karleen.vaughn@optoma.com
https://bit.ly/optomatraining
mailto:support@optoma.com
https://support.optomausa.com/hc/en-us

